
 

 

 

 

 

Access Arrangements Procedures 
 
The assessment process 

Assessments are carried out by an assessor appointed by the head of centre. The assessor is 
appropriately qualified as required in JCQ regulations as follows: 

an access arrangements assessor who has successfully completed a post-graduate course at or equivalent to 
Level 7, including at least 100 hours relating to individual specialist assessment. An access arrangements 
assessor may conduct assessments to be recorded within Section C of Form 8; and/or 
• an appropriately qualified psychologist registered with the Health & Care Professions Council who 

may conduct assessments to be recorded within Section C of Form 8 and where necessary undertake 
full diagnostic assessments; and/or 

• a specialist assessor with a current SpLD Assessment Practising Certificate, as awarded by Patoss, 
Dyslexia Action or BDA and listed on the SASC website, who may conduct assessments to be 
recorded within Section C of Form 8 and where necessary undertake full diagnostic assessments. 

 
And 

An access arrangements assessor must have successfully completed a post-graduate course at or 
equivalent to Level 7, including at least 100 hours relating to individual specialist assessment, which must 
include training in all of the following: 

• the theoretical basis underlying psychometric tests, such as the concepts of validity and reliability; 
standard deviations and the normal curve; raw scores, standard scores, quotients, percentiles and 
age equivalent scores; the concept of statistically significant discrepancies between scores; standard 
error of measurement and confidence intervals; 

• the appropriate use of nationally standardised tests for the age group being tested; 
• the objective administration of attainment tests which can be administered individually. This must 

include tests of reading accuracy, reading speed, reading comprehension and spelling. Appropriate 
methods of assessing writing skills, including speed, must also be covered; 

• the appropriate selection and objective use of tests of cognitive skills 
• the ethical administration of testing including the ability to understand the limitation of their own 

skills and experience, and to define when it is necessary to refer the candidate to an alternative 
professional... 

 
JCQ Access Arrangements and Reasonable Adjustments section 7.3 
 
 
Checking the qualification(s) of the assessor(s) 

 

 

The Schools HR Officer checks all required qualifications. Schools HR Officer keeps a copy of the relevant 
qualification certificates as does the SENCo ready for JCQ Inspection.  
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