How do | make a Booking from an Email Invite?

Step 1

On receipt of your invitation to book a space, you will receive an email like the one
below:

Highland Academy

Aim high - Reach your potential

Booking Invitation
An invitation for Natasha Test Student to sign up for the trip or activity 'An Inspector

Calls - Theatre Trip - 15 March 2022' has been sent to you. Please click here to view
more details. Please note that this invitation expires in 14 days time.

**** DO NOT REPLY TO THIS AUTOMATIC EMAIL ****
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Step 2

Click the [here] link in the email.

Step 3

Review the details of the activity. To book a space, click [Book Event]
Highland Academy

Aim high - Reach your potential

An Inspector Calls - Theatre Trip - 15 March 2022
15/03/2022
Type: Visit

Date(s): 15/03/2022

Login

Organiser: Joe Bloggs

— Further Details

A theatre trip for Year 7 English students to see An Inspector Calls.

— Make/Cancel Booking
Natasha Test Student



Step 4

If a payment is required, a note will appear. If you are happy to proceed, click [Book
Now]:

Step 5

Success! Your Booking is now confirmed and if you have a myEVOLVE account, it
will appear in your Bookings tab:
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[Log out]

Basket: 2 Items - £10.00

Home What's On My Bookings Consent ! Payments !
Bookings
Natasha Test Student v
Name Activity Date Status
Natasha Test An Inspector Calls - Theatre Trip - 15 15/03/2022 Confirmed

Student March 2022 Place



